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Chair: Cllr Andrew Chan    Vice-Chair: Cllr Aleksandra Mecan






AGENDA


Notice of Meeting:	Full Council Meeting
Time:	7:00 pm
Date:	14 October 2026 
Venue:	Orchard Park Sports Pavilion, Ring Fort Road, Cambridge CB4 2GW



To All Members of the Council
You are hereby summoned to attend the Full Council Meeting of Orchard Park Community Council for the purpose of transacting the business as set out below.  
In order to reduce the length of meetings, it would be appreciated if you would contact the Clerk prior to the meeting if you have any queries or need further information.
Any Member who is unable to attend the meeting should send their apologies before the meeting.
The meeting is open to the public, including the press. The Members must meet in person. If any members of the public would prefer to attend remotely rather than in person please contact the Clerk on clerk@orchardpark.gov.uk and a link will be set up and details provided.VMcNeill


Victoria McNeill
Clerk
9 October 2026


	26/79
	Welcome from the Chair of the Community Council

	26/80
	Apologies for Absence

	26/81
	Councillors’ Declarations of Interest

· To receive declarations of interest from Councillors on items on the agenda
· For declarations of interest received, Councillors to inform the Chair if they wish to speak on the matter during public participation and/or at the agenda item prior to discussion.
· To receive written requests for dispensations for disclosable pecuniary interests (if any)
· To grant any requests for dispensation as appropriate

	26/82
	Public Participation Session (10min)

· Open Forum to provide an opportunity for members of the public to raise questions for future agendas or on items that are on the current agenda.
· To allow any members of the public and Councillors declaring an interest to address the meeting in relation to the business to be transacted at that meeting.
· At the close of this item, members of the public will no longer be permitted to address the Council unless invited to do so by the Chairman. The public session limited to 3 minutes per person, 10 minutes in total.

	26/83
	Approval of Minutes

To approve the minutes from the Council Meeting held on 9 September 2026 (circulated).
Matters to report from previous meetings.


	26/84
	Reports of the County Councillor and the District Councillors.



	26/85
	Planning and Highways Matters
Our application for LHI funding in the 2025/26 round of bidding was accepted in November 2025. The Council’s proposal related to the painting of yellow lines on the Northern corners of Unwin Square and along the Southern part of Spindle Close, near to the Travelodge car park entrance. Following acceptance of the bid, prior to finalising the Council’s request for a Traffic Regulation Order, residents were asked for additional feedback on the proposals. As there has been little support for the proposal to extend the yellow lines beyond the two Northern corners of Unwin Square, and residents of Chieftain Way have expressed concerns about restrictions on Spindle Close pushing the coach parking problem onto Chieftain Way, Councillors are asked agree the parameters of the order it wishes to request. 
We put in an application for clearer one-way signage and road markings in Unwin Square in the 2026/27 round of bidding. This has not been accepted but instead Highways have suggested that we include this in our 2025/26 request for a TRO. They seem reasonably comfortable that the cost could be absorbed within the total of the Highways contribution (£5,000) and our own match-funding.
Councillors to consider and approve the final submission to cover the painting of yellow lines on the Northern and Southern corners of both sides of Unwin Square (map circulated) as well as the installation of clear ‘one way’ signage and improved road markings at the exit to Unwin Square and to ask the Clerk to confirm the final proposal to the Highways LHI team.



	

26/86
	

Finance Matters

i) AGAR 25/26: The external auditor, PKF Littlejohn, has now signed off on the Council’s accounts for 2025/26 with nothing giving cause for concern other than the matters referred to below. The auditor’s report and certificate has been issued (circulated), the notice of conclusion of audit has been published and the following matters are drawn to the Council’s attention:

· On the Annual Governance Statement, assertion 4 should not have been ticked because the Clerk published the notice regarding the exercise of the public’s right to inspect the accounts on the same day as the start of the inspection period. The notice should have been issued on the day before the start of the inspection period. 
· On the Annual Governance Statement, assertion 10 should not have been ticked. At the time of the internal audit by CAPALC the new website with up-to-date accessibility standards was still in the process of being finalised. The internal auditor understood that we were in a period of transition but, as a result, was not able to certify that our IT and data management was in line with proper practices as at the date of the audit.
· In the previous year’s figures, £345 was incorrectly recorded in box 2 and should have been in box 3. It made no difference to the bottom line.
· Apparently, for 24/25 and 25/26 our investment of £140,000 with CCLA Property Management should have been included as a long term investment in box 9 rather than as part of box 7 ‘balances carried forward’. This was not pointed out last year. It is easily rectified for next year and makes no difference to the bottom line.
· Whilst the Council’s appointment of CAPALC as internal auditor was minuted, the Council’s consideration of the independence of CAPALC as internal auditor was not specifically minuted. The Clerk will ensure that this is rectified for 2026/27. 
Councillors to note the matters raised in the auditor’s letter.
ii) Interim Budget Report 26/27: The Clerk has prepared an interim budget report as at 31 August 2026 (report circulated).
Councillors to consider and note the Council’s financial position as set out in the report.
iii) Councillors to consider and approve the Bank Reconciliation for August 2026.
iv) Councillors to consider and approve the payment of invoices listed at the foot of the Agenda.

	26/87
	Council Administration Matters

i) At its meeting on 9 September the Council decided to invite to this meeting the food outlets on Unwin Square that wished to extend their food offer and operating hours, to discuss their proposals (circulated).
Councillors to consider whether to extend the terms of the Licences with Myanmar Express and Orchard Park Coffee, taking into consideration the Council’s agreed criteria for trading on Unwin Square.
ii) Following the 9 September 2026 Council meeting where the cost of a tree pit for the Christmas Tree was considered, officers were asked to look into the option of renting a tree or buying and planting a permanent tree. Renting a tree was very costly whereas buying a pot-grown tree for planting was both cost-effective and sustainable. The officers, in consultation with the Chair, have ordered a 7ft Nordman Fir at a cost of £185 plus VAT which will be planted outside the Community Centre. 
Councillors to note that the tree has been purchased and will be planted outside the Community Centre, for long-term use at our annual Lights Switch-On event.
iii) Two of our noticeboards are in a state of disrepair and are too small for the number of events and classes, and the amount of public information, we now need to display. The General Manager has been gathering quotes for new noticeboards outside the community centre and outside the Sports Pavilion (report circulated).
Councillors to consider and approve the recommendations of the General Manager and to authorise the purchase of the new noticeboards.
iv) The new website is now ready to launch and a draft has been circulated to all Councillors for their comments. 
Councillors to consider and approve the launch of the new website.

	26/88
	Clerk’s Report
Councillors to note the contents of the Clerk’s report (circulated).
Councillors to consider and agree the hire of one additional general waste and one additional recycling bin from the District Council at approximately £250 per month, the purchase of 6 additional waste bins for the estate, and to request the General Manager to gather costings for the construction of a bin store.


	
	

	
	EXEMPT ITEMS

	
	The Chair to move that the press and public be excluded from the meeting during consideration of the following item in accordance with S100A(4) of the Local Government Act 1972, on the grounds of the disclosure of exempt information a defined in Schedule 12A of that Act.

	26/89
	HR Report
Report of the Clerk in relation to a staffing proposal (circulated to Councillors only), containing personal data and information relating to an individual member of staff.



Date of Next Meeting: 11 November 2026.
Dates of remaining Council Meetings in financial year 2026/27:  11 November, 9 December 2026 and 13 January, 10 February and 3 March 2027.
Dates of upcoming events in financial year 2026/27:  Halloween Monster Hunt 31 October 2026; Diwali Celebration 1 November 2026; Chinese New Year tbc February 2027; Easter Egg Hunt 27 March 2027.




INVOICES
Date         Company           Invoice No.     Details                                              Net              Vat            Total
	28/8/26
	James Todd & Co
	96945
	Payroll
	68.98
	13.80
	82.78

	30/9/26
	“      “
	97914
	“       “
	68.98
	13.80
	82.78

	31/8/26
	Grace Solutions
	45562
	Ad hoc labour August
	154.19
	30.83
	185.02

	1/9/26
	“      “
	46099
	Recurring charges August
	333.46
	66.70
	400.16

	14/10/26
	“      “
	46183
	Ad hoc labour September
	43.59
	8.71
	52.30

	15/10/26
	“      “
	46538
	Recurring charges September
	333.46
	66.70
	400.16

	20/9/26
	Bradgate
	4392
	Grounds maintenance
	1785.00
	357.00
	2142.00

	16/9/26
	CCL Supplies
	220209
	Cleaning supplies
	300.58
	60.12
	360.70

	22/9/26
	“      “
	220394
	“           “
	8.44
	1.69
	10.13

	23/9/26
	Chubb
	11620325
	Emergency lights service at Sports
	141.53
	28.31
	169.84

	3/9/26
	High Speed Training
	2988927
	Safeguarding training all staff
	175.00
	35.00
	210.00

	10/9/26
	PKF Littlejohn
	20261870
	AGAR Audit Fees
	630.00
	126.00
	756.00

	24/9/26
	Minuteman Press
	37983
	Noticeboard Signage
	180.00
	36.00
	216.00

	24/7/29
	Maple Paving
	1028
	Laying of cricket square
	740.00
	148.00
	888.00




[bookmark: _Hlk187254878]Salaries for September 2026 £9401.80 after deduction of tax and NI (included back pay April to August 2026)
Payment to HMRC for September 2026 £4648.92 (included tax and NI for back pay April to August 2026)
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